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OBJECTIVE
Students will be able to identify the

differences between being employed

and being self-employed (starting their

own business). In addition, the students

will be able to conduct a mock job

interview for future job interviews and

students will have developed a proper

job resume for applying for future jobs.  

Throughout course the following: job search,

interview skills, customer service, active learning

(we want to create lifelong learners), workplace

development, stress management, problem solving

and conflict resolution, financial knowledge, small

business knowledge, critical thinking skills, career

exploration, and social development

MODULES
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PROGRAM
INCLUDES
Five (5) program lessons taught by

teacher, provided expense sheet

(example version and clean version for

students to show understanding of how

to fill in their own sheet), income sheet

(example version and clean version for

students to show understanding of how

to fill in their own sheet), mock

interview guideline and mock interview

practice, resume guideline and

development, life coach, and job search

development. 



Job Search - Learn strategies to finding work that is good for their skills, abilities, and financial

needs. 

Interview Skills - Learn skills to prepare for interviews (Mock Interview Outline Below)

Customer Service - Learn importance of customer service skills

Active Learning - Learn to have a deeper desire to be a lifelong learner. 

Workplace Development - Learn the importance of appropriate behavior for job setting.

Stress Management - Learn how to identify stress and how to handle it 

Problem Solving - Learn how to handle problems and discover solulations in the job setting. 

Financial Knowledge - Learn the importance of being able to manage money

Small Business Knowledge - Learn how small businesses work and operate

Critical Thinking Skills - Learn the standard of critical thinking to help with decision making.

Career Exploration - Engage in self-assessment activities to identify steps to reach career and job

goals. 

Social Development - Learn social skills for interview and job settings 

Module Outline

Day 1 - Lesson 1 - Employment vs Self-Employment 

Day 2 - Lesson 2 - Expense Sheet vs Accounting Sheet 

Day 3 - Lesson 3 - Receipts and Record Keeping

Day 4 - Lesson 4 - Invoice Outlines and Payment Forms 

Day 5 - Lesson 5 - W9, W4, and W2 Forms

Day 6 - Job Search and Networking

Day 7 - Resume Understanding and Outline 

Day 8 - Interview Review 

Day 9 - Resumes + Mock Interviews 

Day 10 - Resumes + Mock Interviews 

Day 11 - Resumes (Full Review/Presentation)

Day 12 - Resumes (Full Review/Presentation) 

Day 13 - Mock Interview (Interview Version 2) 

Day 14 - Mock Interview (Interview Version 2) 

Day 15 - Small Business Presentation and Discussions 

Day 16 - Small Business Presentation and Discussions  

During the course students are encouraged to outline ideas and descriptions for a presentation

to present what they would need to start a small business with their dream job. 

Students will have the teacher as a 90 day job coach upon completion of the program. Coach

helps with continued resume development and helps with job search needs. 

Schedule

P A G E  2



Factoring an hour block per class, the goal within that hour is to conduct two students within

the hour while others are beginning to work on resumes. 

The students will conduct interviews based on a job field they are seeking employment in and

will do without a resume.

One of our goals is by having a mock interview prior to finishing their resume, we can allow

students to use the questions presented and asked in the interview to help them write up

their resume.  

The questions for the interview will be common interview questions, questions specific to

their field of interest, and specific questions based on resume information. 

Interviews are roughly ten minutes followed by another ten minutes to share thoughts,

suggestions, and feedback from the interview. This helps the students with their resume they

are working on during the course and to help them see how they can do better in their next

(and probably real) interview. 

Goal: To give each student a short interview and then, when the interview is over, to give them

some feedback on what they did well and what they could do differently to increase their chances

of making a good impression with potential employers. 

Logistics: 

Notes:

There is an option where students who want to request a second interview with their completed

resume, can conduct a formal interview ranging from twenty to twenty-five minutes depending on

the job type that includes the questions from the first mock interview but will include questions

based on the students completed resume as well. 

Sponsors and Advisors:

Dr. Maribel Garcia, Medical Doctor at Beebe Hospital

John Couch, Director of Education at Apple Inc.

Elise Marie Knable Coffin, Teacher, Ceasar Rodney District

MOCK INTERVIEW FOR JOB SKILLS WORKSHOP
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